
WELCOME

• The WebEx will begin 10:00 A.M. MDT (Utah).
• Please MUTE your telephones.

U.S. Probation - Treatment Services Vendor information Meeting FY 2021 July 6, 2023
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• Derrik Marshall
• U.S. Probation Officer
• Treatment Specialist
• Contracting Officer
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Increase number of completed bids.

Decrease rejected bids due to simple errors.
Decrease confusion.



We are in this together!



Agenda

 Introduction
 What we want and Why?
◦ Contract Requirements- Nationwide 
◦ Local Needs 



BLANKET PURCHASE AGREEMENT

• Go to the public website  www.utp.uscourts.gov

1. General Information
2. Vendor Solicitations
3. Sample Sections BPA Doc 

U.S. Probation - Treatment Services Vendor Bid Information Training
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Follow sample

Ask    Questions



DUE July 28, 2023; 10:00 am



BLANKET PURCHASE AGREEMENT

Strict Pass or Fail
1. On Time?
2. Signed?
3. All documents?
4. All check boxes?
5. All prices?
6. All subcontractors?
7. Location currently in catchment area?
8. Can vendor meet Local needs?
9. Read each section.
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BLANKET PURCHASE AGREEMENT

• Blanket Purchase Agreement (BPA)

– A BPA is a “charge account” arrangement between a buyer and 
a seller for recurring purchases of services. 

– BPA’s are not contracts and do not obligate government funds 
in any way.

– A contract occurs upon the referral from the U.S. Probation 
Office and the vendor’s acceptance of the referral.

– Referrals could be rotated among all the vendors in the same 
catchment area.

– Referrals are made in the form of a Treatment Services 
Program Plan (Prob. Form 45).
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BLANKET PURCHASE AGREEMENT

• Questions? 

– First, read the Common Vendor Questions
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BLANKET PURCHASE AGREEMENT

• Questions? 

– Second, read the updated Vendor Questions
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Submit Questions 



Look for updated questions



BLANKET PURCHASE AGREEMENT

• Questions? 

– First, read the Common Vendor Questions
– Second, read the updated Vendor Questions
– Third, read the Bid.
– Fourth, read the example
– Fifth, submit written questions for everyone to see to question 

and answer, by July 21, 2023 10: 00 a.m. MDT
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We Need a point of 
contact.



INVOICES

• Invoice Due Date
– Invoices must be submitted to the U.S. Probation Office by 

the 10th of each month.  If the 10th of the month falls on a 
weekend or holiday, then invoices are due the next business 
day.

– Invoice must be signed and certified by an Authorized 
Official of the vendor.  The Authorized Official is listed under 
Section K of your proposal. 

– You must use our tracking logs and invoice templates.
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INVOICES 
SUPPORTINGDOCUMENTATION

• Sign-In/Out Logs should:

– Reflect the Client’s signature upon arrival to submit a sample; 

– Document any co-payment received.

– IMPORTANT : This information is used to certify the monthly 
invoice. 

– Turn in the nightly list of collections and missed tests.
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Forms you need to 
print in your 
office.

U S  Probation - Treatment 
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Form 45- Order



Release



Daily Log



Client monthly log



Waiver 



 Update all 
new staff



Payments Direct Deposit 
NO Fee to sign up



 Reporting / Documentation
◦Daily reporting requirements
◦Monthly reporting (documents 
needed for invoice)
◦Quarterly reporting –
Transition/Discharge Summary
◦ Invoice procedure



INVOICES                          
SUPPORTING  DOCUMENTATION

• Monthly Treatment Reports (MTRs) should:

– Be submitted with the monthly invoice, signed, complete and 
in alphabetical order;

– Summarize the offender’s activities during the month and list 
attendance as well as NO-SHOW dates;

– Document the offender’s progress;

– Reflect changes in the Program Plan;
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INVOICES 
SUPPORTING DOCUMENTATION

• Prescription Medication 
–Pharmacy receipts signed by the 
clients are required for invoices 
which have medication project 
codes.  Very limited use.  

–Only for mental illness.  
–No abusable medications. 
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The vendor should meet in person or by 
telephone conference with probation/pretrial 

services officers at least every 30 days to 
discuss defendants’ progress in treatment. 

This is usually done in a monthly staffing 
meeting or over the phone.  No extra charge 

for these meetings or phone calls.



Notes



Local needs Section C.
RISE Court notes and attendance (IF selected)
MRT
Prior Approvals of Dr. visits, labs, Meds



Our Sign in Sheet



INVOICES 
SUPPORTINGDOCUMENTATION

• Sign-In/Out Logs should:

– Reflect the Client’s signature upon arrival and when leaving the 
vendor’s facility; 

– Reflect the time the Client began and ended treatment; 

– Describe the purpose of the Client’s visit (i.e. group counseling, 
individual counseling, testing, etc.)

– Document any co-payment received.

– IMPORTANT : This information is used to certify the monthly 
invoice. 
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Outpatient Detoxification

Client must seek meds with private, state 
or county funding.



 Group sizes Substance and Mental Health

 Clinical Cognitive Behavioral Group (2021, 6028)
 Manualized Cognitive Behavioral Group (2022)
 Group Counseling (2020) 
 Mental Health Counseling Group Counseling (6020)

No more than 12 in a group.



◦No Wait lists for treatment or 
medication appointments!

 F1.a. 
 In an effort to protect the community by 

providing outpatient treatment, the vendor 
shall have the capability to immediately 
place Federal clients in outpatient or 
urine surveillance without regard to any 
placement backlog or waiting lists.



Assessments one cost. 
Regardless of number of sessions.

 Examples:
 2011 Substance Abuse Intake and report.
 5011 Mental Health Intake and Report.
 5010 Psychological Evaluation and Report.
 5020 Psychological Testing and Report.
 5030 Psychiatric Evaluation and Report.



 Note: Mental Health Intake 
Assessment and Report 
(5011)- A typed report shall 
be provided to the USPO/USPSO 
within 15 calendar days after 
the vendor’s first personal 
contact.



Monthly contact with officers and 
possible staff meeting.
 Point of Contact needed for all officers

referrals.
 Possible officers attending treatment from 

time to time.



Sign-in/sign-out requirements





 Treatment Plan updated

Every 90 days!

Bills due by the 10th of the 
month.



∗Clients must pay all costs.

The Court will NOT pay for any state-
certified DUI or DV treatment.



 We need you to collect Copays
 $25 All medical visits.
 $10 Once per month for prescriptions.
 $20 Individual or family therapy.
 $15 Groups
 $ 8  Drug Tests 



More copays collected or using = 
More for your agency.

 Increases your NTE amount in theory.
 How?
 Example:  NTE $10,000.00 for the year. 

Collect copays  $  3,000.00
 Total spent at your agency could be

$13,000.00



NTE = NOT TO EXCEED!
Please keep track.
Let us know if you’re getting 
close to exceeding.



 Local Needs - Pre-approval for 
medications costing over $500

 Pre-approval form 
Costco and Good RX coupons    
More funds for Treatment



Failing to use Good RX or other 
sources for medications or 
Medicaid.

 Decrease the amount for therapy.
 How?
 Example:  NTE $10,000.00 for the year. 

Medications cost $ 5,000.00
 Total spent at your agency could be

$5,000.00              



Subcontracting
Dr. appointments and medications.
Actual Costs Codes.
No side agreements.  
No cut of the pie. 



 Physical Examination (PC 4010) and 
Laboratory Studies (PC 4020).

 A typed report to the USPO/USPSO within 
15 calendar days.



MRT  
Moral Reconation Therapy

First two books are free to the client.
Must use the MRT book “How to 
escape your prison”.

2022 Manulized Cognitive Behavioral Group:

The applicable course materials shall be provided by the vendor and 
included in the price for this service. In the event the defendant/person 
under supervision misplaces a copy of the applicable course materials, 
the vendor is required to provide one additional copy of the materials at 
no cost (cost of replacement materials shall be included within the price 
for this service).



Reentry Courts
Weekly report and billing

Prepared by noon that day prior to court.
1 court report per defendant = 1 unit per defendant.
1 court report + 1 court Staffing = 2 units per defendant 
maximum per week. On Docket.
Reimbursed for travel (Not Parking).



Weekly report



Reentry Courts Requirements

 Weekly notes (See Local Needs)

 Weekly court attendance 
 (See Local Needs)

 Masters Degree and 3 Years experience 
(See Local Needs)

 Locations, SLC, Vernal.



 UA Drug Testing Contract Notes



Forms you need 
to print in your 
office.
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Local needs Section C.
Random Days
Standard Hours
Printing forms
Code-a-phone system requirement or website



Form 45- Order



Chain of Custody



Release



Daily Log



Client monthly log



Waiver 



Admissions 



All Samples go to our Lab!

We provide shipping.  You provide pick 
up days or drop off at UPS nightly.



Collect Walk-In or Make-up Tests 
Outside our system.  

Please let us know the extra cost.

Not deducted from invoice but 
sent to our lab for tracking.
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